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Add an asset - for property managers

In the web portal, go to
Assets, then click ‘+ Add’ in

the top right.

ADD AN ASSET ADD ASSET DETAILS ADD ASSET CATEGORY LINK A PROPERTY

Enter the asset name,
unique identifier (e.g. serial

number), responsible
person, and an image.

Categories are set up by
your company admin, and

will ask for more details that
are specific to that category. 

Choose a property to link
the asset to that you are a

property manager for. Then
click ‘Save’ to finish.
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